
FINAL SUBMISSION REVIEW CHECKLIST  Revised: February 2023 

  

PROJECT NAME, TOWN:    

PROJECT NUMBER:    

REVIEW DATE:    

MILESTONE:  

  

 Final Submission Documentation (“Appendix O”) 

o Project information is consistent with the plans. 

o Engineer of Record information is complete and consistent with Certification by Engineer of 

Record form. 

o Municipal Administrator information is complete. 

o COG information is complete and accurate. 

o Project schedule information is complete and is consistent with project history/details. Also: 

▪ Rights of Way (Acquisition Complete) – Ensure date is provided if any right-of-way activity 

was completed (such as right-of-entry, right-to-grade, etc.; i.e., not limited to “acquisition”) 

o Checklist is complete (COG Endorsement to be checked by CRCOG). Also, confirm: 

▪ Structural Load Rating is included in the submittal, as applicable 

▪ Scour Analysis Report is included in the submittal, as applicable 

▪ District Acceptance Letter is included in the submittal, as applicable 

▪ SHPO Determination Letter is included in the submittal 

o Project Cost Data Summary is complete. Also, confirm: 

▪ Commitment to Fund values match CTDOT’s Commitment to Fund letter, or the revised 

values approved by CTDOT via email, as applicable to projects with funding increases. 

▪ Final submission values match the final Engineer’s estimate with no rounding 

o General Municipal Certification form is complete and appears accurate. 

▪ Form is sealed and signed by the Town Manager, Mayor, or First Selectman 

▪ Rights of Way – Selection is consistent with project requirements  

o Certification by Engineer of Record form is complete and appears accurate. 

▪ Form is signed/stamped by Engineer of Record 

▪ Service Life – Selection is consistent with project design 

o Other Final Submission package attachments, as applicable: 

▪ Required ROW documentation (per CTDOT’s LOTCIP guidelines dated November 2021) is 

included 

▪ Documentation from municipal executive of adjacent municipality (when the project 

includes work in that municipality) is included to show support for the project    

Review Notes:  



FINAL SUBMISSION REVIEW CHECKLIST  Revised: February 2023 

  

 Contract Plans 

o Plans are signed/stamped by Engineer of Record 

o Plans are signed by the Municipal executive to indicate the municipality’s formal approval 

o Project name is consistent with Contract Documents 

o LOTCIP project number is provided on cover sheet (and correctly formatted, “LXXX-YYYY”) 

o Maintenance responsibility is shown (for example, This Street is to be maintained by the Town of 

Wherever) 

o Governing specifications are shown by title and date (including date of latest supplemental for 

Form 818) on the cover sheet or in the general notes 

o Plan contents are consistent with Index of Sheets 

o The required Traffic Level for HMA pavements is specified on the typical sections, details, 

and/or plans, as applicable  

o Details and provisions for CTDOT-mandated Project Sign (80-5956e(v)) are included and the sign 

legend is current for the named executives and is project-specific, including showing “Local 

Transportation Capital Improvement Program” in its entirety 

o ROW acquisitions have been labeled as “acquired” where applicable (recommended) 

o CTDOT Highway Standard Sheets are attached, as required 

o CTDOT Traffic Standard Sheets are attached, as required 

 Bid Forms & Language 

o LOTCIP project number is provided on the bid forms (and correctly formatted, “LXXX-YYYY”) 

o Language is provided to indicate whether numeric figures or written words on the bid forms will 

govern in case of a discrepancy 

o Language is provided to indicate whether unit price multiplied by quantity or total cost will 

govern in case of a discrepancy 

o All pay items and quantities on bid forms are consistent with Plans (Estimate Sheet, as 

applicable) and final Engineer’s estimate 

o For Lump Sum projects with lump sum base bid items and “as ordered by engineer” (AOBE) unit 

price items that comprise the total bid: 

▪ Language is included to advise bidders that the low bidder will be selected based on his 

total bid price for the ALL items shown on the bid schedule; however, it is noted 

▪ Actual payments for AOBE unit price items will be based on the actual quantities uses. 

[NOTE: The low bid for LOTCIP grant purposes will only be based on the total amount of the 

NON-AOBE items; AOBE payment will be made from the 10% contingency in the LOTCIP grant, 

per CTDOT] 

Review Notes:  



FINAL SUBMISSION REVIEW CHECKLIST  Revised: February 2023 

  

 Other Contract Documents/Specifications 

o Cover page is signed/stamped by Engineer of Record 

o Project name is consistent with the Plans 

o LOTCIP project number is provided on cover page (and correctly formatted, “LXXX-YYYY”) 

o Table of contents and/or sheet indices are accurate for page numbering 

o Liquidated damages are consistent with current CTDOT guidance, ECD-2021-4 (recommended) 

o Construction duration is based on calendar days from NTP (recommended) 

o Material Transfer Vehicle item is included if project length > 500 LF (recommended) 

o Asphalt Adjustment Cost item is included if HMA quantity > 1000 T or schedule > 6 months 

o Any sole source (proprietary) items have been identified and approved by the Municipality, in 
accordance with CTDOT’s LOTCIP Guidelines  

o CHRO’s language/requirements for SBE set-aside have been incorporated per 
Municipal Checklist 

▪ CHRO Bid Notice Language is included verbatim in the bid notice  

▪ CHRO Bid Language is included verbatim in the bid documents 

▪ CHRO Notification to Bidders/Contract Compliance Monitoring Report is included 

▪ Non-discrimination and set-aside language is included in contract 

o CTDOT’s Required Contract Provisions (State Funded Only Contracts), dated July 2022, are 

included 

o Placeholder for State Wage Rates is provided 

o Certificate of Compliance with CGS Section 31-57b is included, per CTDOT requirements 

o Certificate of Non-collusion/Non-collusion Affidavit is included, per CTDOT requirements 

o Advertising period is 21-day minimum, 28-day recommended 

o Insurance Provisions 

▪ Coverage limits match or exceed insurance requirements in Form 818, Section 1.03.07 

▪ State of Connecticut is named as an “additional insured” 

o Subcontracting Provisions 

▪ Language is provided to require the prime contractor self-perform a minimum of 50% of the 

total contract value (similar to language in Form 818, Section 1.08.01, first paragraph) 

o Statutory requirements for DAS-prequalification are NOT included 

o Environmental permits are referenced and included, as applicable 

o Encroachment Permit requirements are noted, as applicable 

o LOTCIP Schedule of Minimum Testing is cited as the minimum for any testing provisions.  
Current schedule (dated April 2, 2019) is provided in CTDOT’s November 2021 LOTCIP 
Guidelines, Appendix I 

Review Notes:  

https://portal.ct.gov/-/media/DOT/documents/AEC/ECD-2021-4_LD_Rates_2021.pdf
https://portal.ct.gov/-/media/CHRO/ChecklistforMunicipalitiesRev1112017pdf.pdf
https://portal.ct.gov/-/media/CHRO/bidlanguage16pdf.pdf
https://portal.ct.gov/-/media/CHRO/bidlanguage16pdf.pdf
https://portal.ct.gov/-/media/CHRO/NotificationtoBidderspdf.pdf
http://www.ct.gov/chro/lib/chro/CC-Non-discrimination_language.docx
https://portal.ct.gov/-/media/DOT/documents/dhighwaydesign/Construction-Contracts-Boilerplate-Language---State-Funded-Only---Final-Revised-July-2022.pdf


FINAL SUBMISSION REVIEW CHECKLIST  Revised: February 2023 

  

 Final Engineer’s Estimate 

o Non-participating items, as applicable, are accounted separately 

▪ Private utility adjustments (such as gas gate valves, telephone manholes) on municipally-
owned roadways 

▪ Other project-specific elements deemed non-participating by CTDOT  

o Item Quantity x Unit Price = Total Cost for all items (no calculation errors) 

o NO allocation for minor items is included  

o NO inflation cost is included 

o Total Contract Cost summation is accurate (accounts for all items) 

o LOTCIP Project Costs Summary is accurate 

▪ 10% Contingency & 10% Incidentals are included and values are correct 

▪ ROW costs are included for municipal acquisitions to be reimbursed by the State 

▪ ROW costs for acquisitions completed by the State are NOT included 

▪ Utility costs are included, as applicable, for LOTCIP-participating utility relocations to be 
completed by others 

▪ Utility costs are NOT included for non-participating private utility relocations or public 
utility relocations by the contractor (utility relocations by the contractor are to be itemized 
for bid)   

▪ Total Project Cost summation is accurate and consistent with Final Submission 
Documentation 

o CRCOG has been informed if the Total Project Cost exceeds 20% of CTDOT’s Commitment to Fund 

 Final Submission Package 

o One full-size PDF copy of signed/stamped Plans is included 

o One PDF copy of signed/stamped Contract Documents/Specifications is included 

o One PDF copy of the Final Engineer’s Estimate is included 

o One PDF copy of the completed Final Submission Documentation form is included 

o One PDF copy of the signed/sealed General Municipal Certification form is included 

o One PDF copy of the signed/stamped Certification by Engineer of Record form is included 

o One PDF copy of project-specific attachments are included, as applicable  

▪ See Checklist on Final Submission Checklist for applicable items 

▪ See page 1 of this checklist for other applicable items 

Review Notes: 
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REV20171101 

Checklist for Municipalities 

For Contracting 

Effective October 1st, 2015 
 

☐ Post the bid notice with CHRO language included 

* You do not have to have your bid documents pre-approved by CHRO prior to going out to bid 

☐ Provide bid documents to bidders with CHRO language included 

(Notification to Bidders/Contract Compliance Monitoring Report) 

☐ Check CHRO website for contractor non-discrimination affidavit list 

* Non-Discrimination Affidavit must be current prior to contract award 

☐ Check with CT Law Journal and the Department of Labor to ensure contractor is not debarred 

☐ Send either Notification of Contract Award or Intent to Award Contract Notice to selected 

bidder and copy to CHRO (email Alvin.Bingham@ct.gov) 

 ☐ $50,000.00 to $499,999.99 Notification of Contract Award 

 ☐ $500,000.00 equal to or greater than Intent to Award Contract Notice 

☐ Execute contract with non-discrimination and set-aside language 

 ☐ $50,000.00 to $499,999.99 when awarded 

 ☐ $500,000.00 equal to or greater than only when: 

  ☐ 
Contractor has submitted an approved Affirmative Action Plan to 

CHRO OR 

 
 

☐ 
Request authorization from CHRO to execute contract and retain 2% 

per month of the total contract value until contractor has submitted an 

approved Affirmative Action Plan to CHRO and CHRO has granted 

approval 

 

* Please seek confirmation from your contractor that they have submitted their plan to CHRO; if a 

contractor’s plan is not received the contractor’s failure to submit may be reported to our Legal 

Department 

 

For Contracts Equal to or Greater than $500,000.00 

The contract cannot be awarded without an approved Affirmative Action Plan OR authorization from 

CHRO to award and retain 2% 

☐ Contact CHRO AA/CC Unit to request authorization to execute the contract prior to the 

contractor’s Affirmative Action Plan being approved (email Alvin.Bingham@ct.gov) 

☐ Execute Contract when CHRO gives approval to do so, within two (2) business days 

☐ Retain 2% of the total state-funded portion of the contract per month until CHRO approves the 

contractor’s Affirmative Action Plan 

☐ The municipality receives written notice from CHRO to release the 2% retainage 

☐ Release the 2% retainage to the contractor 

 

http://www.ct.gov/chro/lib/chro/bid_language16.pdf
http://www.ct.gov/chro/lib/chro/notificationtobidders_2.pdf
http://www.ct.gov/chro/cwp/view.asp?a=2525&Q=577454&PM=1
http://www.jud.ct.gov/colp/publicat.htm#LJ
https://www.ctdol.state.ct.us/wgwkstnd/wgdisbar.htm
mailto:Alvin.Bingham@ct.gov
http://www.ct.gov/chro/lib/chro/Notification_of_Public_Works_Contract_Award.docx
http://www.ct.gov/chro/lib/chro/Intent_to_Award_Contract_Letter_Sample.docx
http://www.ct.gov/chro/lib/chro/CC-Non-discrimination_language.docx
http://www.ct.gov/chro/lib/chro/Request_to_Execute_Contract.docx
mailto:Alvin.Bingham@ct.gov
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BID LANGUAGE (for DAS Contracting Portal Bid Notice) 

This contract is subject to state contract compliance requirements, including non-discrimination statutes 

and set-aside requirements.  State law requires a minimum of twenty-five (25%) percent of the state-

funded portion of the contract be set aside for award to subcontractors holding current certification from 

the Connecticut Department of Administrative Services.  The contractor must demonstrate good faith 

effort to meet the 25% set-aside goals.  

 

 
BID NOTICE LANGUAGE (for print media) 

 
This contract is subject to state set-aside and contract compliance requirements. 

 

 

 

BID LANGUAGE (for bid documents) 

 

The contractor who is selected to perform this State project must comply with CONN. GEN. STAT. §§ 4a-

60, 4a-60a, 4a-60g, and 46a-68b through 46a-68f, inclusive, as amended by June 2015 Special Session 

Public Act 15-5. 
 
 
State law requires a minimum of twenty-five (25%) percent of the state-funded portion of the contract   for 

award to subcontractors holding current certification from the Connecticut Department of Administrative 

Services (“DAS”) under the provisions of CONN. GEN. STAT. § 4a-60g. (25% of the work with DAS 

certified Small and Minority owned businesses and 25% of that work with DAS certified Minority, 

Women and/or Disabled owned businesses.) The contractor must demonstrate good faith effort to meet the 

25% set-aside goals. 
 
 

For municipal public works contracts and quasi-public agency projects, the contractor must file a written 

or electronic non-discrimination certification with the Commission on Human Rights and Opportunities. 

Forms can be found at: 

 

http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806 

http://www.ct.gov/opm/cwp/view.asp?a=2982&amp;q=390928&amp;opmNav_GID=1806
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COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES 

CONTRACT COMPLIANCE REGULATIONS 

NOTIFICATION TO BIDDERS 
(Revised 09/3/15) 

 
The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a- 

60a of the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and 

46a-81i(d) of the Connecticut General Statutes.  There are Contract Compliance Regulations codified at Section 

46a-68j-21 through 43 of the Regulations of Connecticut State Agencies, which establish a procedure for 

awarding all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes. 

 
According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract 

subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of 

legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials.” 

“Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business 

wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons:  “(1) Who are 

active in daily affairs of the enterprise; (2) who have the power to direct the management and policies of the 

enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n.” 

“Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . . 

(2) Hispanic Americans . . . (3) persons who have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian 

Pacific Americans and Pacific Islanders; (6) American Indians . . .”  An individual with a disability is also a 

minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes.  The above 

definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract 

Compliance Regulations. 

 
The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the 

contract compliance requirements: 

 
(a)  the bidder’s success in implementing an affirmative action plan; 

(b) the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to 

46a-68-17 of the Administrative Regulations of Connecticut State Agencies, inclusive; 

(c)  the bidder’s promise to develop and implement a successful affirmative action plan; 

(d) the bidder’s submission of employment statistics contained in the “Employment Information 

Form”, indicating that the composition of its workforce is at or near parity when compared to the 

racial and sexual composition of the workforce in the relevant labor market area; and 

(e)  the bidder’s promise to set aside a portion of the contract for legitimate minority 

business enterprises. See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations. 
 

 
INSTRUCTIONS AND OTHER INFORMATION 

 
The following BIDDER CONTRACT COMPLIANCE MONITORING REPORT must be completed in full, signed, and 

submitted with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities 

will use the information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN. 

STAT., and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and 

the bidder’s    good faith efforts to include minority business enterprises as subcontractors and suppliers for the work of the 

contract. 

 
1)        Definition of Small Contractor 
Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same 

management and control and has maintained its principal place of business in Connecticut for a one year period immediately 

prior to its application for certification under this section, had gross revenues not exceeding fifteen million dollars in the 

most recently completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who 

are active in the daily affairs of the company, and have the power to direct the management and policies of the company, except 

that a  nonprofit corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements 

of subparagraphs (A) and (B) of subdivision 4a-60g CONN. GEN. STAT. 
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2) Description of Job Categories (as used in Part IV Bidder Employment Information)   (Page 2) 
 

MANAGEMENT:  Managers plan, organize, direct, and 

control the major functions of an organization through 

subordinates  who  are  at  the  managerial  or  supervisory 

level. They make policy decisions and set objectives for the 

company or departments. They are not usually directly 

involved in production or providing services. Examples 

include  top  executives,  public  relations  managers, 

managers  of  operations  specialties  (such  as  financial, 

human  resources,  or  purchasing  managers),  and 

construction and engineering managers. 

BUSINESS AND FINANCIAL OPERATIONS:  These 

occupations include managers and professionals who work 

with the   financial   aspects   of   the   business.   These 

occupations include accountants and auditors, purchasing 

agents,  management analysts,  labor  relations  specialists, 

and budget, credit, and financial analysts. 

MARKETING AND SALES:  Occupations related to the 

act  or  process  of  buying  and  selling  products  and/or 

services such as sales engineer, retail sales workers and 

sales representatives including wholesale. 

LEGAL  OCCUPATIONS: In-House  Counsel  who  is 

charged with providing legal advice and services in regards 

to legal issues that may arise during the course of standard 

business practices. This category also includes assistive 

legal occupations such as paralegals, legal assistants. 

COMPUTER SPECIALISTS: Professionals responsible 

for the computer operations within a company are grouped 

in this category. Examples of job titles in this category 

include computer  programmers, software engineers, 

database  administrators, computer  scientists, systems 

analysts, and computer support specialists 

ARCHITECTURE AND ENGINEERING: Occupations 

related to architecture, surveying, engineering, and drafting 

are included in this category. Some of the job titles in this 

category   include   electrical   and   electronic   engineers, 

surveyors,  architects,   drafters,  mechanical engineers, 

materials   engineers,  mapping technicians, and civil 

engineers. 

OFFICE AND ADMINISTRATIVE SUPPORT: All 

clerical-type work is included in this category. These jobs 

involve the preparing, transcribing, and preserving of 

written communications and records; collecting accounts; 

gathering and distributing information; operating office 

machines and electronic data processing equipment; and 

distributing mail. Job titles listed in this category include 

telephone operators, bill and account collectors, customer 

service representatives,    dispatchers,    secretaries    and 

administrative assistants, computer operators and clerks 

(such as payroll, shipping, stock, mail and file). 

 

BUILDING AND GROUNDS CLEANING AND 

MAINTENANCE: This category includes occupations 

involving landscaping, housekeeping, and janitorial 

services. Job titles found in this category include 

supervisors of landscaping or housekeeping, janitors, 

maids, grounds maintenance workers, and pest control 

workers. 

CONSTRUCTION  AND  EXTRACTION:  This 

category  includes  construction trades  and related 

occupations. Job  titles  found  in  this  category  include 

boilermakers, masons (all types), carpenters, construction 

laborers,  electricians,  plumbers  (and  related  trades), 

roofers, sheet    metal workers,  elevator installers, 

hazardous materials removal workers, paperhangers, and 

painters.  Paving,  surfacing,  and  tamping  equipment 

operators; drywall and ceiling tile installers; and carpet, 

floor and tile installers and finishers are also included in 

this category. First line supervisors, foremen, and helpers 

in these trades are also grouped in this category.. 

INSTALLATION, MAINTENANCE AND REPAIR: 

Occupations involving the installation, maintenance, and 

repair of equipment are included in this group. Examples 

of job titles found here are heating, ac, and refrigeration 

mechanics and installers;  telecommunication  line 

installers   and   repairers;   heavy   vehicle   and   mobile 

equipment  service  technicians  and  mechanics;  small 

engine  mechanics;  security  and  fire  alarm  systems 

installers; electric/electronic repair, industrial, utility and 

transportation equipment; millwrights; riggers;   and 

manufactured building and mobile home installers. First 

line supervisors, foremen, and helpers for these jobs are 

also included in the category. 

MATERIAL MOVING WORKERS: The job titles 

included in this group are Crane and tower operators; 

dredge, excavating, and lading machine operators; hoist 

and winch operators; industrial truck and tractor 

operators; cleaners of vehicles and equipment; laborers 

and freight, stock, and material movers, hand; machine 

feeders and offbearers; packers and packagers, hand; 

pumping station operators; refuse and recyclable material 

collectors; and miscellaneous material moving workers. 

PRODUCTION WORKERS: The job titles included in 

this category are chemical production machine setters, 

operators and tenders; crushing/grinding workers; cutting 

workers; inspectors, testers sorters, samplers, weighers; 

precious stone/metal workers; painting workers; 

cementing/gluing machine operators and tenders; 

etchers/engravers; molders, shapers and  casters except 

for metal and plastic; and production workers. 



3) Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information) (Page 3) 
 

White (not of Hispanic Origin)- All persons having 

origins in any of the original peoples of Europe, North 

Africa, or the Middle East. 

Black(not  of  Hispanic  Origin)-  All  persons  having 

origins in any of the Black racial groups of Africa. 

Hispanic- All persons of Mexican, Puerto Rican, Cuban, 

Central or South American, or other Spanish culture or 

origin, regardless of race. 

 

Asian or Pacific Islander- All persons having origins in any 

of the original peoples of the Far East, Southeast Asia, the 

Indian subcontinent, or the Pacific Islands. This area includes 

China,  India,  Japan,  Korea,  the  Philippine  Islands,  and 

Samoa. 

American Indian or Alaskan Native- All persons having 

origins in any of the original peoples of North America, and 

who maintain cultural identification through tribal affiliation 

or community recognition. 
 

 

BIDDER CONTRACT COMPLIANCE MONITORING REPORT 

 
PART I - Bidder Information 
 

Company Name 

Street Address 

City & State 

Chief Executive 

 

Bidder Federal Employer 

Identification Number 

Or 

Social Security Number   

 

Major Business Activity 
(brief description) 

 

Bidder Identification 

(response optional/definitions on page 1) 

 
-Bidder is a small contractor. Yes No 

-Bidder is a minority business enterprise Yes No 

(If yes, check ownership category) 

Black      Hispanic      Asian American      American Indian/Alaskan 

Native      Iberian Peninsula      Individual(s) with a Physical Disability 

Female 

 
- Bidder is certified as above by State of CT     Yes      No   

 

Bidder Parent Company 
(If any) 

 

Other Locations in Ct. 
(If any) 

 

 
PART II - Bidder Nondiscrimination Policies and Procedures 
 

1. Does your company have a written Affirmative Action/Equal Employment 

Opportunity statement posted on company bulletin boards? 

Yes     No   

 

7. Do all of your company contracts and purchase orders contain non-discrimination 

statements as required by Sections 4a-60 & 4a-60a Conn. Gen. Stat.? 

Yes     No   

 

2. Does your company have the state-mandated sexual harassment prevention in 

the workplace policy posted on company bulletin boards? 

Yes     No   

 

8. Do you, upon request, provide reasonable accommodation to employees, or 

applicants for employment, who have physical or mental disability? 

Yes     No   

 

3. Do you notify all recruitment sources in writing of your company’s 

Affirmative Action/Equal Employment Opportunity employment policy? 

 
Yes     No   

 

9. Does your company have a mandatory retirement age for all employees? 

Yes     No   

 

4. Do your company advertisements contain a written statement that you are an 

Affirmative Action/Equal Opportunity Employer? Yes No 

 

10. If your company has 50 or more employees, have you provided at least two (2) 

hours of sexual harassment training to all of your supervisors? 

Yes No NA 

 

5. Do you notify the Ct. State Employment Service of all employment 

openings with your company? Yes No 

 

11. If your company has apprenticeship programs, do they meet the Affirmative 

Action/Equal Employment Opportunity requirements of the apprenticeship standards 

of the Ct. Dept. of Labor? Yes No NA 

 

6. Does your company have a collective bargaining agreement with workers? 

Yes     No   

6a. If yes, do the collective bargaining agreements contain 

non-discrim     ination  clauses covering all workers? Yes     No   

 
6b. Have you notified each union in writing of your commitments under the 

nondiscrimination requirements of contracts with the state of Ct? 

Yes     No   

 

12. Does your company have a written affirmative action Plan?  Yes No 

If no, please explain. 

13. Is there a person in your company who is responsible for equal 

employment opportunity? Yes No 

If yes, give name and phone number. 



Part III - Bidder Subcontracting Practices (Page 4) 
 

1. Will the work of this contract include subcontractors or suppliers?    Yes     No   
 

1a. If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minority business enterprise. (defined on page 1 / use 

additional sheet if necessary) 
 

 
 
 
 
 
 
 

1b.  Will the work of this contract require additional subcontractors or suppliers other than those identified in 1a. above? Yes     No   

 
 
 

PART IV - Bidder Employment Information Date: 
 

JOB 
CATEGORY * 

 

OVERALL 
TOTALS 

 

WHITE 
(not of Hispanic 
origin) 

 

BLACK 
(not of Hispanic 

origin) 

 
HISPANIC 

 

ASIAN or PACIFIC 
ISLANDER 

 

AMERICAN INDIAN or 
ALASKAN NATIVE 

  
 

Male 
 

Female 
 

Male 
 

Female 
 

Male 
 

Female 
 

Male 
 

Female 
 

male 
 

female 

 
Management            

 
Business & Financial  Ops            

 

Marketing & Sales            
 

Legal Occupations            
 

Computer Specialists            
 

Architecture/Engineering            
 

Office & Admin Support            
 

Bldg/ Grounds 
Cleaning/Maintenance 

           

 
Construction & Extraction            

 
Installation , Maintenance 

& Repair 

           

 

Material Moving Workers            
 

Production Occupations            
 

TOTALS ABOVE            
 

Total One Year Ago            
 

FORMAL ON THE JOB TRAINEES   (ENTER FIGURES FOR THE SAME CATEGORIES AS ARE SHOWN ABOVE) 

 
Apprentices            

 
Trainees            

 

*NOTE: JOB CATEGORIES CAN BE CHANGED OR ADDED TO (EX. SALES CAN BE ADDED OR REPLACE A CATEGORY NOT USED IN YOUR COMPANY) 



PART V - Bidder Hiring and Recruitment Practices (Page 5) 
 

1. Which of the following recruitment sources are used by you? 
(Check yes or no, and report percent used) 

 

2. Check (X) any of the below listed 
requirements that you use as 
a hiring qualification 

 
(X) 

 

3. Describe below any other practices or actions that you take which 
show that you hire, train, and promote employees without discrimination 

 

SOURCE 
 

YES 
 

NO 
 

% of applicants 
provided by 
source 

 

State Employment 
Service 

    
 

Work Experience 

 

Private Employment 
Agencies 

    
 

Ability to Speak or 
Write English 

 

Schools and Colleges     
 

Written Tests 

 

Newspaper 
Advertisement 

    
 

High School Diploma 

 

Walk Ins     
 

College Degree 

 

Present Employees     
 

Union Membership 

 

Labor Organizations     
 

Personal 
Recommendation 

 

Minority/Community 
Organizations 

    
 

Height or Weight 

 

Others (please identify)     
 

Car Ownership 

     
 

Arrest Record 

     
 

Wage Garnishments 

 
Certification (Read this form and check your statements on it CAREFULLY before signing). I certify that the statements made by me on this BIDDER CONTRACT COMPLIANCE 
MONITORING REPORT are complete and true to the best of my knowledge and belief, and are made in good faith. I understand that if I knowingly make any misstatements of facts, I am 
subject to be declared in non-compliance with Section 4a-60, 4a-60a, and related sections of the CONN. GEN. STAT. 

 
 

(Signature) 
 

(Title) 
 

(Date Signed) 
 

(Telephone) 

 



Non-Discrimination and Affirmative Action Provisions 
 

  
(A)(1) The Contractor  agrees  and  warrants  that  in the  performance  of the  Contract  such 

Contractor will not discriminate or permit discrimination against any person or group of persons 
on the grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, 
gender identity or expression, sexual orientation, intellectual disability, mental disability or 
physical disability, including, but  not limited to,  blindness, unless it is shown  by such 
Contractor  that such disability prevents performance of the work involved,  in any manner 
prohibited by the laws of the United States or of the state  of Connecticut. The Contractor further  
agrees to take affirmative action  to insure that applicants with job-related qualifications are 
employed and that employees are treated  when employed without regard to of race, color, 
religious creed, age, marital status, national origin, ancestry, sex, gender identity or expression, 
intellectual disability, mental disability or physical disability, including, but  not limited to, 
blindness, unless it is shown by such Contractor that such disability prevents  performance of the 
work involved; (2) the Contractor agrees, in all solicitations or advertisements for employees 
placed by or ·on behalf of the Contractor, to state  that  it  is an ."affirmative action-equal 
opportunity employer" in accordance with regulations adopted by the commission; (3) the 
Contractor agrees to provide each labor union or representative of workers with which such 
Contractor has a collective bargaining agreement or other contract or understanding and each 
vendor with which such Contractor has a contract or understanding, a notice to be provided by 
the commission advising the labor union or workers' representative of the Contractor's 
commitments under this section, and to post copies of the  notice in conspicuous places available 
to employees and applicants  for employment;  (4) the  Contractor agrees to comply with each 
provision of this section and sections 46a-68e and  46a-68f and with each  regulation or relevant 
order  issued by said commission pursuant to sections 46a-56, 46a-68e,46a-68f and 46a-86; (5) 
the Contractor agrees to provide the Commission on Human Rights and Opportunities with such 
information requested by the commission, and permit access to pertinent books, records and 
accounts, concerning the employment practices and procedures of the Contractor as relate to the 
provisions of this section and section 46a-56. 

 
(B) Any Contractor who is a party to a municipal public works contract or quasi-public agency 

project, where any such contract is valued at less than $50,000 for each year of the contract, shall 
provide the Commission on Human Rights and Opportunities with a written or electronic 
representation that complies with the nondiscrimination agreement and warranty under subsection 
(A)(1) above, provided if there is any change in such representation, the Contractor shall provide 
the updated representation to the Commission not later than 30 days after such change.  Any 
Contractor who is a party to a municipal public works contract or a quasi-public agency project, 
where any such contract is valued at $50,000 or more for any year of the contract, shall provide 
the Commission with any one of the following: (1) Documentation in the form of a company or 
corporate police adopted by resolution of the board of directors, shareholder, managers, members 
or other g9overning body of such Contractor that complies with the nondiscrimination agreement 
and warranty under subsection (A)(1) of this section; (2) Documentation in the form of a company 
or corporate policy adopted by a prior resolution of the board of directors, shareholders, managers, 
members or other governing body of such contractor if (a) the prior resolution is certified by a 
duly authorized corporate officer of such contractor to be in effect on the date the documentation 
is submitted, and the executive director of the Commission on Human Rights and Opportunities or 
designee certifies that the prior resolution complies with the nondiscrimination agreement and 
warranty under subdivision (A)(1) of this section; or (3) Documentation in the form of an affidavit 
signed under penalty of false statement by a chief executive officer, president, chairperson or other 
corporate officer duly authorized to adopt company or corporate policy that certifies that the 
company or corporate policy of the contractor complies with the nondiscrimination agreement and 
warranty under subdivision (A)(1) of this section and is in effect on the date the affidavit is 
signed.. 

 
(C) If the Contract is a municipal public works contract or a quasi-public agency project, the 
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Contractor agrees and warrants that s/he will make good faith efforts to employ minority business 
enterprises as subcontractors and suppliers of materials on such public works project.  The 
Contractor shall include the provisions of subdivision (A)(1) of this section in every subcontract 
or purchase order entered into to fulfill any obligation of a municipal public works contract or 
contract for a quasi-public agency project, and such provisions shall be binding on a 
subcontractor, vendor or manufacturer, unless exempted by regulations or orders of the 
Commission on Human Rights and Opportunities.  The Contractor shall take such action with 
respect to any such subcontract or purchase order as the Commission may direct as a means of 
enforcing such provisions, including sanctions for noncompliance in accordance with section 46a-
56; provided, if such Contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the Commission regarding a state 
contract, the contractor may request the state of Connecticut to enter into any such litigation or 
negotiation prior thereto to protect the interests of the state and the state may so enter.    

 
(D) "Minority business enterprise" means any small contractor or supplier of materials fifty-one per 

cent or more of the capital stock, if any, or assets of which is owned by a person or persons: (1) 
Who are active in the  daily affairs of the  enterprise,  (2) who have the  power  to direct the 
management and policies of the enterprise and (3) who are members of a minority, as such term is 
defined in subsection  (a) of section 32-9n;  and "good faith" means that degree  of diligence 
which a reasonable  person would exercise in the performance  of legal duties and obligations. 
"Good faith efforts" shall include, but not be limited to, those  reasonable initial efforts necessary 
to comply with statutory or regulatory requirements and additional or substituted efforts when it is 
determined that such initial efforts will not be sufficient to comply with such requirements. 
Determination of the Contractor’s good faith efforts shall include, but shall not be eliminated to, 
the following factors: The contractor’s employment and subcontracting policies, patterns and 
practices; affirmative advertising recruitment and training; technical assistance activities and such 
other reasonable activities or efforts as the Commission on Human Rights and Opportunities may 
prescribe that are designed to ensure the participation of minority business enterprises in 
municipal public works contracts or quasi-public agency projects.  “Municipal public works 
project” means that portion of an agreement entered into on or after October 1, 2015, between any 
individual, form or corporation and a municipality for the construction, rehabilitation, conversion, 
extension, demolition or repair of a public building, highway or other changes or improvements in 
real property, which is financed in whole or in part by the state, including, but not limited to, 
matching expenditures, grants, loans, insurance or guarantees but excluding any project of an 
alliance district, as defined in section 10-262u, finance by the state funding in an amount equal to 
fifty thousand dollars or less.  “Quasi-public agency project” means the construction, 
rehabilitation, conversion, extension, demolition or repair of a building or other changes or 
improvements in real property pursuant to a contract entered into on or after October 1, 2015, 
which is financed in whole or in part by a quasi-public agency using state funds, including, but 
not limited to, matching expenditures, grants, loans, insurance or guarantees. 

 
 



STATE OF CONNECTICUT
Certificate of Compliance with

Connecticut General Statute Section 31 - 57b 

I hereby certify that all of the statements herein contained below have been examined by me, and to the best of my knowledge and belief are 
true and correct.

The _____________________________________________________________________ HAS / HAS NOT
Company Name                                              (Cross out Non-applicable)

been cited for three (3) or more willful or serious or serious violations of any Occupational Safety and Health Act (OSHA) or of any 
standard, order or regulation promulgated pursuant to such act, during the three year period preceding the bid, provided such violations were 
cited in accordance with the provisions of any State Occupational Safety and Health Act of 1970, and not abated within the time fixed by the 
citation and such citation has not been set aside following appeal to the appropriate agency of court having jurisdiction or HAS / HAS NOT 
(Cross out Non-applicable) received one or more criminal convictions related to the injury or death of any employee in the three-year period 
preceding the bid.

The list of violations (if applicable) is attached.

______________________________________________________
(Name of Firm, Organization or Corporation)

Signed:                              ______________________________________________________
Written Signature:

                                                            _____________________________________________________
               Name Typed:            (Corporation Seal)

Title:                                   ______________________________________________________
(Title of Above Person, typed)

Dated:                                 ________________________

State of       ) 

County of      ) ss:   A.D., 20_________

 ) 

Sworn to and personally appeared before me for the above, ________________________________________________,
(Name of Firm, Organization, Corporation)

Signer and Sealer of the foregoing instrument of and acknowledged the same to be the free act and deed of

_____________________________________________________, and his/her free act and deed as
(Name of Person appearing in front of Notary or Clerk)

_____________________________________________________.
(Title of Person appearing in front of Notary or Clerk)

My Commission Expires:     _______________________________________________
(Notary Public)   (Seal)
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1.03.07 

SECTION 1.03 

AWARD AND EXECUTION OF CONTRACT 

1.03.01—Consideration of Bids 

1.03.02—Award and Execution of Contract 

1.03.03—Return of Proposal Guaranty 

1.03.04—Requirements of Performance Contract Bond and Payment Bond 

1.03.05—Vacant 

1.03.06—Failure to Execute Contract 

1.03.07—Insurance 

1.03.08—Notice to Proceed and Commencement of Work 

1.03.09—Contractor Readiness 

  1.03.01—Consideration of Bids:  See 1.02.01. 

  1.03.02—Award and Execution of Contract:  Except as otherwise authorized by the Commissioner, all 

contracts will be awarded and executed in accordance with the order of the Commissioner.  The award, if 

made, will be made within 60 days after the opening of the proposals unless otherwise agreed upon by the 

Commissioner, the successful bidder, and the surety.  The successful bidder, upon receipt of notice from 

the Department that the contract is ready for execution, shall, at the time and place designated in said 

notice, be present in person or be represented by an official legally authorized to sign the Contract, and 

shall there and then sign the necessary Project contract with the State.  No proposal shall be considered 

binding upon the State until the proper execution of the Contract by both parties. 

  1.03.03—Return of Proposal Guaranty:  All proposal guaranties will be returned within 3 calendar days 

following the award of the Contract.  Ten (10) calendar days after the opening of the proposals, all 

guaranties, except those of the 3 lowest bidders, will be returned.  Should no award be made within 60 

calendar days after the opening of proposals, the Commissioner may reject all proposals and return the 

proposal guaranties, except that with the approval of the lowest bidder and its surety, the Commissioner 

may extend the time for the award and may retain the proposal and proposal guaranty of the lowest bidder 

for said extended time, or for any other period of time agreed upon by the Commissioner, bidder and 

surety. 

  1.03.04—Requirements of Performance Contract Bond and Payment Bond:  See 1.02.01. 

  In conformance with 49-41a of the Connecticut General Statutes, as revised, the Contractor: 

  (1)  shall, within 30 days after any given Contract payment to the Contractor by the State, pay any 

amounts due any subcontractor, whether for labor performed or materials furnished, when charges for such 

labor or materials have been included in a payment estimate paid by the State; and 

  (2)  shall include in each of its subcontracts a provision requiring each subcontractor to pay any amounts 

due any of its subcontractors on the Project, whether for labor performed or materials furnished, within 30 

days after such subcontractor receives a payment from the Contractor which encompasses labor or 

materials furnished by such subcontractor for the Project. 

  If the Contractor believes that it has a valid reason for withholding payment for particular work or 

materials from a subcontractor or supplier, then the Contractor, within 30 days of receiving payment from 

the State for that work or materials, shall notify the subcontractor or supplier and the Department of its 

reasons for withholding payment. 

  1.03.05—Vacant 

  1.03.06—Failure to Execute Contract:  See 1.02.01. 

  1.03.07--Insurance:  Coverage shall be on a primary basis. 
  The Contractor shall carry and maintain at all times during the term of the Contract the insurance 

coverages required by this article and any additional coverages(s) or higher minimum insurance coverage 

amount(s) required by the Special Provisions of the Contract. 

  If the Project includes work on or adjacent to railroad property additional insurance may be required as 

specified by the railroad.  Refer to the Contract special provisions for any additional insurance 

requirements by the railroad. 

  1.  Workers’ Compensation Insurance:  With respect to all operations the Contractor performs and all 

those performed for it by subcontractors, the Contractor shall carry, and require each subcontractor to carry, 

Workers’ Compensation insurance as required by the laws of the State of Connecticut. 
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1.03.07 

  Employer’s Liability insurance shall be provided in amounts not less than $100,000 per accident for 

bodily injury by accident; $100,000 policy limit by disease and $100,000 per employee for bodily injury by 

disease.  Each Workers’ Compensation policy shall contain the U.S. Longshoreman’s and Harbor Workers’ 

Act endorsement when work is to be performed over or adjacent to navigable water. 

  2.  Commercial General Liability Insurance:  With respect to the operations the Contractor performs 

and also those performed for it by subcontractors, the Contractor shall carry, and require each subcontractor 

to carry, Commercial General Liability insurance, including Contractual Liability, Products and Completed 

Operations, Broad Form Property Damage and Independent Contractors. 

  Products and completed operations insurance for ongoing and completed operations shall be maintained 

for a period of 1 year after the acceptance of the Project by the Department in accordance with 1.08.14.  

See chart below for applicable minimum coverage amounts. 

Contract Amount 

($) 

Minimum Single 

Occurrence Amount 

($) 

Minimum Annual 

Aggregate Amount 

($) 

0-2,000,000 1,000,000 2,000,000 

>2,000,001-10,000,000 2,000,000 4,000,000 

>10,000,000 4,000,000 8,000,000 

  If underground work is to be undertaken, each policy shall have coverage for and exclusions removed for 

“Explosion, Collapse and Underground” (“XCU”). 

  3.  Automobile Liability Insurance:  The Contractor shall obtain automobile liability insurance covering 

the operation of all motor vehicles, including those hired or borrowed, that are used in connection with the 

Project for all damages arising out of: 

  (1)  bodily injury to or death of all persons and/or 

  (2)  injury to or destruction of property; in any one accident or occurrence. 

This policy shall not be subject to an annual aggregate limitation.  See chart above for applicable minimum 

coverage amounts. 

  4.  Owner’s and Contractor’s Protective Liability Insurance for and in the Name of the State:  With 

respect to the Contractor’s Project operations and also those of its subcontractors, the Contractor shall 

carry, for and on behalf of the State for each accident or occurrence resulting in damages from 

  (1)  bodily injury to or death of persons and/or 

  (2)  injury to or destruction of property. 

See chart below for applicable minimum coverage amounts. 

Contract Amount 

($) 

Minimum Single 

Occurrence Amount 

($) 

Minimum Annual 

Aggregate Amount 

($) 

0 - 20 Million 1,000,000 1,000,000 

20 Million - 50 Million 2,000,000 2,000,000 

> 50 Million 4,000,000 4,000,000 

  5.  Railroad Protective Liability Insurance:  When the Contract involves work within 50 feet of the 

railroad right-of-way or State-owned rail property, with respect to Project operations and also those of its 

subcontractors, the Contractor shall carry Railroad Protective Liability Insurance providing coverage of at 

least $2,000,000 for each accident or occurrence resulting in damages from 

 (a)  bodily injury to or death of all persons and 

 (b)  injury to or destruction of property, and subject to that limit per accident or occurrence, an 

aggregate coverage of at least $6,000,000 for all damages during the policy period, and with all entities 

falling within any of the following listed categories named as insured parties: 

 1. the owner of the railroad right-of-way, 

 2. the owner of any railcar licensed or permitted to travel within that affected portion of railroad 

right-of-way, and 

 3. the operator of any railcar licensed or permitted to travel within that affected portion of the 

railroad right-of-way, and with the State, if not falling within any of the above-listed categories, 

also named as an insured party. 

  6.  Blasting:  When explosives are to be used in the Project, the Commercial General Liability insurance 



1.03.07 

policy shall include XCU coverage, in the same limits as the per occurrence policy limits. 

  7.  Protection and Indemnity Insurance for Marine Construction Operations in Navigable Waters: 

If a vessel of any kind will be involved in Project work, the Contractor shall obtain the following additional 

insurance coverage: 

  A.  Protection and Indemnity Coverage of at least $300,000 per vessel or equal to at least the value of hull 

and machinery, whichever is greater. 

  B.  If there is any limitation or exclusion with regard to crew and employees under the protection and 

indemnity form, the Contractor must obtain and keep in effect throughout the Project a workers’ 

compensation policy, including coverage for operations under admiralty jurisdiction, with a limit of 

liability of at least $300,000 per accident or a limit equal to at least the value of the hull and machinery, 

whichever is greater, or for any amount otherwise required by statute. 

  8.  Builder’s Risk Insurance:  For Facilities construction projects, the Contractor shall maintain 

comprehensive replacement cost builder’s risk (completed value) insurance providing coverage for the 

entire work at the Project site, including all fixtures, machinery and equipment, any heating, cooling and 

constituting a permanent part of the building and shall cover portions of work located away from the site, 

but intended for use at the site.  If it is determined that all or a portion of the project is located within an 

area designated as a Special Flood Hazard Area, the Contractor shall maintain flood insurance (no less than 

$10,000,000 sublimit).  The State of Connecticut shall be named as Loss Payee.  Equipment breakdown 

coverage may be sub limited to 50% of the project cost. 

  9.  Architects and Engineer’s Professional Liability Insurance for Structural Engineer: If required, 

limits will be specified in 1.03.07 of the Special Provisions of the Contract or 1.05.02. 

  10.  Umbrella Liability Insurance:  The Contractor may satisfy the minimum limits required for 

Commercial General Liability and Automobile Liability Insurance using Umbrella Liability Insurance.  In 

the event that the Contractor obtains Umbrella Liability Insurance to meet the minimum coverage 

requirements for Commercial General Liability or Automobile Liability Insurance coverage, the Umbrella 

Liability Insurance policy shall have an annual aggregate at a limit not less than twice the single occurrence 

and must specifically endorse the State of Connecticut as an additional insured.  Specifically for Bridge 

Projects with a low bid equal to or higher than $80,000,000, the Umbrella Liability Insurance policy must 

have a minimum limit of at least $25,000,000. 

  11.  Certificate of Insurance:  Before the Contract is executed, the Contractor must provide to the 

Department a certificate of insurance acceptable to the Commissioner and executed by an insurance 

company or companies satisfactory to the State of Connecticut for the insurance coverage(s) required by 

this Article and the Special Provisions of the Contract.  The Contractor shall maintain the required 

insurance coverage during the entire term of the Contract.  The certificate of insurance must clearly include 

the name of the insured and identify the project for which it is being issued. 

  12.  Copies of Policies:  The Contractor shall provide, within 5 business days, a copy or copies of all 

applicable insurance policies when requested by the State.  In providing said policies, the Contractor may 

redact provisions of the policy that are proprietary.  This provision shall survive the expiration or 

termination of the Contract. 

  13.  Sovereign Immunity:  The Contractor may not assert the defense of sovereign immunity in the 

adjustment of claims or in the defense of any claim or suit brought against the Contractor or the State, 

unless the State, in writing, requests that the Contractor do so or consents to its doing. 

  14.  Contractor Assumes Costs:  The Contractor shall assume and pay all costs and billings for 

premiums, deductibles, self-insured retentions and audit charges earned and payable under the required 

insurance. 

  15.  State Named as Additional Insured:  The State must be named as an additional insured party for the 

Commercial General Liability and Automobile Liability insurance policies required by this Article and the 

Special Provisions to the Contract, and any Umbrella Liability Insurance, as applicable, obtained in 

accordance with this Article.  Each policy shall waive right of recovery (waiver of subrogation) against the 

State of Connecticut. 

  16.  Termination or Change of Insurance:   

  a) The Contractor shall notify the Department of any cancelation of insurance carrier or change to the 

required insurance coverage by submitting a new insurance certificate to the Department immediately 

following said cancelation or change in required coverage. 

  b) It is the responsibility of the Contractor to maintain evidence of a current insurance coverage with the 

Department for the duration of contract.  It is the responsibility of the Contractor to file with the 
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SECTION 1.08 

PROSECUTION AND PROGRESS 

1.08.01—Transfer of Work or Contract 

1.08.02—Establishment of Construction Field Office 

1.08.03—Prosecution of Work 

1.08.04—Limitation of Operations 

1.08.05—Personnel and Equipment 

1.08.06—Suspensions of Work Ordered by the Engineer 

1.08.07—Determination of Contract Time 

1.08.08—Extension of Time 

1.08.09—Failure to Complete Work on Time 

1.08.10—Termination of Contract for Cause 

1.08.11—Final Cleaning Up 

1.08.12—Final Inspection 

1.08.13—Termination of the Contractor's Responsibility 

1.08.14—Acceptance of Project 

  1.08.01—Transfer of Work or Contract:  The Contractor shall perform with its own organization 

Contract work with a value under the Contract of at least 50% of the original total Contract value.  If the 

Contractor sublets, sells, transfers, or otherwise disposes of any part of the Contract work without the 

Commissioner's prior written consent, the Contractor will not be relieved of any Contractual or other legal 

responsibility in connection therewith.  Such an unauthorized act by the Contractor shall constitute a 

material breach of the Contract, and the Commissioner may, in such a case, terminate the Contract without 

further compensation to the Contractor. 

  The Contractor shall include the following alternative dispute resolution clause in all of its Project 

subcontracts: 

"For any dispute arising out of the agreement between the Contractor and a subcontractor, including 

claims of late payment or non-payment, which cannot be settled within 60 days of the subcontractor 

submitting a written claim to the Contractor, either party may bring the dispute before an alternative 

dispute resolution entity for resolution.  If the parties do not agree upon a particular dispute resolution 

entity for that purpose, the dispute shall be resolved under the auspices and construction arbitration rules 

of the American Arbitration Association, or under the rules of any other alternative dispute resolution 

entity approved by the Department either generally or for the specific dispute. The Department may not be 

made a party to formal arbitration regarding such a dispute. These rights and restrictions may not be 

waived, and if these provisions are not included in the Contractor's subcontracts for the Project, these 

provisions shall nonetheless be read into them." 

  The Contractor shall not knowingly enter into any lower-tier transaction on a Department project with any 

person or entity which, under any federal or state law or regulation, or by voluntary agreement, is currently 

debarred or disqualified from bidding for construction contracts or participating in construction projects in 

any jurisdiction within the United States, unless after disclosure of such ineligibility, such participation is 

authorized by appropriate federal and State authorities, including the Commissioner. 

  The Contractor shall not sublet, sell, transfer, assign, or otherwise dispose of the Contract or any portion  

thereof, or of the work provided for therein, or of its right, title, or interest therein, to any individual or entity 

without the written consent of the Commissioner.  No payment will be made for such work until written 

consent is provided by the Commissioner. 

  The Contractor shall pay the subcontractor for work performed within 30 days after the Contractor 

receives payment for the work performed by the subcontractor.  Withholding retainage by the Contractor, 

subcontractor or lower tier subcontractors is not allowed. 

  Payment for work that has been performed by a subcontractor does not eliminate the Contractor’s 

responsibilities for all the work as defined in 1.07.12, “Contractor’s Responsibility for Work.” 

  Payment for work that has been performed by a subcontractor also does not release the subcontractor from 

its responsibility for maintenance and other periods of subcontractor responsibility specified for the 

subcontractor’s items of work.  Failure of a subcontractor to meet its maintenance, warranty or defective 

work responsibilities may result in administrative action on future Department contracts. 

  For any dispute regarding prompt payment, the alternate dispute resolution provisions of this article shall 

apply.
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Unit Frequency 1 per Notes

Anchor Bolts ea. MC project 1 per size

Asphalt Emulsions (CSS-1, RS-1 or SS-1) gal MC 10k

Bituminous Concrete (HMA) ton D 2950 FLDT day See Note 3

Cement - Portland Type I/II bag FLDT project empty bag

Chemcial Anchor lb. QPL MC project

Concrete-Ready Mixed c.y. T22 FLDL 75 4 cylinders

Construction Signing ea. MC project

Geotextile s.y. QPL MC project

Gravel ( Bank Run or Crushed) c.y. T27 LABT 5k

Grout, Non-shrink bag MC project

Masonry Brick & Block  ( Solid ) ea. FLDT project See Note 1

Pipe - Reinforced Concrete l.f. PC-1 project See Note 1

Pipe (Metal & Plastic) All types lf MC project See Note 1

Pipe Arch - Aluminum lf MC project See Note 1

Precast Concrete Items (not pipe) ea. PC-1 Item  type

Prestressed Concrete Members ea. LABT 1 See Note 2 & 3

Reclaimed Misc. Aggregate c.y. 2500 See Note 5 

Reclaimed Waste c.y. T180 LABT 50k See Note 5 

Sand ( Masonry /Trenching & Backfilling) c.y. T27 LABT 2500

Sheet Piling l.f. MC project See Note 4

Sign Post ea MC project See Note 1

Span Pole - Steel or Wood ea. MC project See Note 3

Steel Reinforcing Bars (Plain or Epoxy) lb. T244 MC 200t

Stone (Broken/Crushed) c.y. T27 LABT 20k

Structural Steel cw project Notes 2, 3 & 4

Traffic Signal Equipment ea. MC project NA

Notes

1

2

3

4 Documentation should be provided to determine conformance to Buy America requirements. 

5 FORM MAT-212 should be completed and provided by the Contractor prior to use of material. 

LABT

FLDT

QPL

PC-1

MC*

Local Transportation Capital Improvement Program (LOTCIP)

*Should comply with ConnDOT Standard Specification Section 1.06.07

Material Name Test/Documentation

ONLY Applies to Municipal Adminstered LOTCIP Projects not on National Highway System

Materials Certificate

T27/Chem Analysis

Shop Drawings

Material should be inspected on the project site prior to use.  Suspect material should be physically tested to 

determine conformance. 

Contact the Department of Transportation Division of Materials Testing to determine vendor qualifications and 

QA inspection availablity. 

QC Inspection should be provided and documented during fabrication.

Test Method/Test Type

Laboratory Test

Test performed in the field

ConnDOT Qualified Products List 

(http://www.ct.gov/dot/lib/dot/documents/dresearch/conndot_qpl.pdf)

MAT-308 Required from producer with shipment

Appendix I
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